	CHECKLIST OF DOCUMENTS TO REQUEST FOR PAYMENT

	№
	
	YES

	1 
	Annex 6 Request for payment which should follow the current version of the form attached to the Project Implementation Manual (last uploaded on the website of the Programme)
	 FORMCHECKBOX 


	2
	Annex 1 Financial Identification Form – in original (if there is a change in the Bank account) or copy signed and certified by the words "True copy". This document should be enclosed to each Request for payment.
	 FORMCHECKBOX 


	3
	Annex 5 Invoice report with the attached financial report in original, with the required signatures of Project Partner and Controller – for each project partner included in the Request for payment.
*For Bulgarian partners: The invoice report including financial report should be stamped and signed by the controller on each page of the document.

**For Serbian partners: The invoice report including financial report will be signed and stamped only on places, where it is already stated in template of Invoice report (including financial report).
	 FORMCHECKBOX 


	4
	Certificate for validation of expenditures by the First level controller in original with the required signatures and stamps of the Controller – for each project partner included in the Request for payment.
	 FORMCHECKBOX 


	5
	Annex 12 Declaration for lack of double funding and revenue of the project in original, signed by the respective Partner - for each project partner included in the Request for payment.
*Only Serbian partners have to submit this Declaration in original with signature of the representative of the project partner and with stamp of the responsible Controller.
	 FORMCHECKBOX 


	6
	Paper documents required only from the Bulgarian partners:
- First Level Control Designation Certificate - copy;

- Annex 11 Declaration on VAT status signed by the beneficiary.
	 FORMCHECKBOX 


	7
	Electronic copy (CD) containing the following files should be enclosed to the Request for payment:

1. Annex 6 Request for payment – in Word (without signatures and stamps) and scanned original;

2. Annex 5 Invoice report including financial report – only in Excel format – tables according to the blank for each PP included in the Request for payment;

3. Certificate for validation of expenditures by the First level controller with the required signatures and stamps of the Controller – scanned original from all partners included in the Request for payment;

4. Annex 12 Declaration for lack of double funding and revenue of the project – scanned original signed from all partners included in the Request for payment.
Only for Bulgarian Partners it is necessary to add on the CD the following documents:
5. First Level Control Designation Certificate – scanned copy with signatures;

6. Annex 11 Declaration on VAT status – scanned copy with signature. 
* When beneficiaries from Bulgaria are VAT registered and use their right to a tax credit for the project, the Declaration on VAT status must be accompanied by Annex 1 (to the Declaration VAT Status) - Instructions of the Ministry of Finance № 91-00-502/27.08.2007. When VAT is unacceptable according to the VAT law, but it is recoverable under the project, the documentation should be accompanied by the copies of VAT Register of purchases. (copy signed and certified by the words "True copy".)
	 FORMCHECKBOX 



